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I. O6uue nos10xKeHU

1.1. Hacrosimee Ilonoxenue mo o6paboTKe MEPCOHAIBHBIX JAHHBIX PabOTHHKOB (Jaiiee —
[Tonoxenue) ['OCYyITapCTBEHHOIO Ka3e€HHOIO YYPEkJACHHUs 31paBOOXpaHCHHS Jlenunrpajckoi
obnactu bropo Cyne6HO-MEIMIMHCKOM SKCIEPTH3BI (Janee YUpexkICHUC) pa3zpaboTano B
cooTBeTCcTBMM ¢ TpyaoBeiM Kojekcom Poccuiickoit ®deneparun, Koncrurynuein Poccuiickoi
denepannu, 'paxnanckum kojexcoM Poccuiickoit ®enepaun, DefepanbHbIM 3aKOHOM «O0
uHpopMarii, MHQOPMAIMOHHBIX TEXHOJOTHSX M O 3ammre uHpopmanmny, denepaibHbiM
3akOHOM «QO TIEpCOHANBHBIX JaHHBIX», IlpaBMaamMu BHYTPEHHETO TPYJIOBOIO pacropsKa
Opranusanui.

1.2. Ilens pa3paborku IlooxeHusi — OIpeJelieHne MopsaKka 0O0pabOoTKM TEPCOHANBHBIX
JIAHHBIX PabOTHHKOB YUpexJIeHus; oOecledeHHe 3alluThl MpaB H  CBOOON pabOTHUKOB
YupexaeHus npu o0paboTKe WX IEPCOHANBbHBIX JI@HHBIX, a TaKKe YCTaHOBJICHHUC

OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHI[, MMEIOLIMX JIOCTYI K IEPCOHAIBHBIM JIAHHBIM PAOOTHHKOB
YupeK/IeHHs, 3a HEBBINOJHEHHE TPeOOBAHWH HOPM, PETYJHMPYIOIMX OOpabOTKY M 3alluTy
MEePCOHATBHBIX JaHHBIX.

1.3. Ilopsiiok BBOJA B JIEMCTBHE M U3MCHEHHUS [Honoxenwus.

1.3.1. Hacrosimee Ilosnoxenue BCTyNaeT B CHILYy ¢ MOMEHTA €ro yTBEPXKIACHHs Ha4daJIbHUKOM
VupexIeHus U JeHCTByeT 6eCCPOUHO, JIO 3aMeHBl €ro HOBbIM [fooxkenuem.

1.3.2. Bce usmenenus B [1ooxeHne BHOCATCS TPUKA30M.

1.4. Bee paGoTHHKH YUpEXKICHHs JOJDKHBI OBITH O3HAKOMJICHBI C HACTOSIINM [Tonoxenuem
110J1 POCITUCD.

1.5. Pexum KOH(i)I/IIl;eHLII/IaHbHOCTI/I IepCOHAJIBHBIX JIaHHBIX CHHUMACTCsT B cCliydasax HUX
00e3JITMYMBaHusl U 110 UCTCYCHUH 75 ner CpoKa UX XpaHCHUs, UIIH poJJICBACTCS HA OCHOBAHHH
3aKJIFOUYCHUSA BKCHGPTHOﬁ KOMHCCHUHU quexcﬂem/m, €CJIM MHOE HE ONPEJICIIEHO 3aKOHOM.




I1. OcHOBHBIE NOHSITHSI K COCTAB MEPCOHAIBHBIX IAHHBIX PA0OTHHKOB

2.1. Jlns neneit nactosmiero IoM0keHus MCIONB3YIOTCS CIIELYIOIIHE OCHOBHBIC MOHSATHS

— IepPCOHAJIbHBIE JaHHble PabOTHHKA — JTH00asi HHPOPMAIHS, OTHOCAIIASICS K ONPE/ICICHHOMY
WJIM ONIPE/IEeNIIEMOMY Ha OCHOBAHMM TakoW MH(poOpMaluu pabOTHUKY, B TOM YHUCIIE ero Gpamuiius,
UMs, OTYECTBO, TOJ, MeECsll, JaTa M MECTO PpOXICHMs, aJpec, CeMEeHHOe, COLUAIbHOE,
MMYIIECTBEHHOE IIOJIO)KEHHE, oOpa3oBanue, mnpodeccus, J10X0Jibl, Apyras uHbopmaius,
HeoOxoimmas paboToIaTelto B CBSI3U € TPYAOBBIMH OTHOIIEHUSIMM;

— 00paboTKka NEepCOHaNbHBIX JAHHBIX — COOp, CHCTEMaTH3alusl, HAKOIJICHHE, XpaHEHHE,
yTOuHeHHEe (OOHOBJIEHWE, WM3MEHEHME), HCIIOJIb30BAHUE, pacCpOCTpaHeHue (B TOM 4Yuce
nepejaayda), odbe3amuuBaHue, 0JIOKMPOBAHHUE, YHUUTOKEHUE MIEPCOHANIBHBIX JaHHBIX PadOTHUKOB
Yupexaenus;

—  KOH(QUACHIHMAIbHOCTh IE€PCOHAIBHBIX JAHHBIX —  00s3aTelibHOEe Ul COOJIIO/ICHUS
Ha3HAQYEHHOI'O OTBETCTBEHHOTO JIMIA, I[IOJIyYMBIIEro JOCTYN K IE€PCOHAIBLHBIM JaHHBIM
paOOTHHUKOB, TpeOOBaHUWE HE JIONYCKAaTh MUX paclpocTpaHeHust Oe3 coryacusi padOTHHUKA WIIH
MHOT'O 3aKOHHOT'O OCHOBAHHSI;

— pacnpocTpaHEeHHE NEPCOHAIBHBIX JaHHBIX — JICUCTBUSI, HAINpaBICHHBIE Ha Iepejady
NEPCOHAIBHBIX JAaHHbIX PaOOTHUKOB OMNpPEACICHHOMY Kpyry JuIll (Ilepeaada MepCOHAIbHBIX
JTAaHHBIX) WJIM Ha O3HAKOMJIEHHE C NMEPCOHAILHBIMU JaHHBIMU HEOIPAHMUYEHHOIO Kpyra JIull, B
TOM uHciie OOHApOJOBaHME NEPCOHAIBHBIX JaHHBIX pPa0OTHUKOB B CPEACTBAX MacCOBOH
uHpopMmalu, paszMenieHue B MHOOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX — CETAX  WIIHM
NpeJ0CTaBIEHUE JOCTYIA K MEPCOHATBHBIM JIAHHBIM PaOOTHUKOB KAKUM-JIMOO MHBIM CIIOCOOOM;

— MHCIOJB30BAHME NEPCOHAIBHBIX JaHHBIX — JEWCTBUS (Omepaluu) ¢ INEepCOHAIbHLIMH
JJAHHBIMH, COBEpPIIAEMbIE JJOJPKHOCTHBIM JIMIIOM YUPEXKJICHUSI B 1EJIAX PUHATHS PELICHUN WK
COBEpUICHUS MHBIX JICHCTBHUM, NOPOXKIAIOUMX IOPUAUYECKHE MOCIEJACTBUS B OTHOIICHHH
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparkBarOIIUX HUX IpaBa U CBOOObI MJIM IIpaBa U CBOOO/IbI
JIPYTUX JIUIL

= 6HOKHpOBaHI/Ie NEPCOHAJIBHBIX JAHHBIX — BPEMCHHOC IPCKPAIIICHHUEC c6opa, CHUCTCMATH3alluH,
HAKOIIJICHUSI, HUCIIOJIb30BaHHUs, paClpOCTpaHCHUS IEPCOHAJIBHLIX JIAHHBIX pa6OTHPlKOB. B TOM
YHUCJIC UX IEpeaavu;

— YHUUYTOXKCHHE IECPCOHAJIBHBLIX JaHHBIX — IICI;'ICTBHSI, B pE3yJibTaTe KOTOPBLIX HEBO3MOKHO
BOCCTAHOBHUTH COACPIKAHUC NEPCOHATIbHBIX JaHHbIX B I/IH(l)OpMaLII/IOl-IHOﬁ CUCTCME
NEPCOHAJIBHBIX JJTAHHbIX pa6OTHI/IKOB HJIA B PE3YJIbTATEC KOTOPHIX YHUUTOXKAIOTCA MATCPUAJIbHBIC
HOCHTCJIH NMEPCOHAJIBHBIX JIAaHHBIX pa6OTHHKOB;

— 00e3IMYMBaHKuE TEPCOHATBHBIX JIAHHBIX — JICHCTBUSI, B PE3YJbTAaTe KOTOPHIX HEBO3MONKHO
OTPEJICTUThH TPUHA/UICKHOCTD MEPCOHATBHBIX JIAHHBIX KOHKPETHOMY paOOTHHKY:

—  OOIIENOCTYNHbIC  HEPCOHANbHBIE  JAHHBIE —  MEPCOHAIbHBIC  JI@HHbIE,  JIOCTYII
HEOrPaHUYCHHOTO Kpyra JIMI K KOTOPBIM MPEJIOCTaBIIEH ¢ COrjlacusi pabOTHUKA WIIM HA KOTOPbIC
B COOTBETCTBUH C (ejiepalbHbIMU 3aKOHAMHM HE paclpocTpaHsieTcss TpeboBaHue COOIIOICHHs
KOH(HICHIIUATIBHOCTH.

—  uHdopMmanus —  cBeleHHst  (COOOIEHHs, JaHHbIE) HE3aBUCHMMO OT  (OpMbI  HX
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— JIOKYMEHTHUpOBaHHass uHpopmMalus — 3aGUKCUpPOBaHHAS HA MATEPHAILHOM HOCHUTEIE IyTeM
JIOKYMEHTUpOBaHUs HMHpOpMalksi € PEeKBU3UTAMH, I[O3BOJISIIOUIMMHM  OIPEJACIIUTL  TaKylO
MH(POPMAIIHIO I €€ MaTepUaIbHbIi HOCUTEITb.

2.2. B coctaB NEpCOHAIBHBIX JAHHBIX pPaOOTHUKOB YUpEXKJIEHUS  BXOIAT JOKYMEHTBI,
cojiepxainue UH(pOpMAIMIO O MACHOPTHBIX JIAHHBIX, 00pa30BaHMM, OTHOLIEHHWH K BOMHCKOM
00513aHHOCTH, CEMEWHOM IOJIO)KEHHH, MECTE >KHTENIbCTBA, COCTOSSHUM 310POBbS, a TAKKE O
MpebIYIIMX MECTax UX padboThl.

2.3. KoMIuUIeKC JIOKYyMEHTOB, COMPOBOXKIAIOUIMK Tporiece 0GopMIIeHUsI TPYILOBBIX OTHOILEHUH
paboTHHMKA B YUPEKJIECHUU IIPU €r0 IIPUEME, IEPEBOJIE U YBOJIBHEHUHU.

2.3.1. Wudopmarus, mnpeacrabiseMas paOOTHHKOM TpU TOCTYIUIGHMM Ha palory B
YupexieHue, T0DKHa UMETh JJOKYMEHTalIbHYIO (opmy. [Ipu 3akimouennu Tpy10BOro 10roBopa
B COOTBETCTBHH cO cT. 65 TpynoBoro kojekca Poccuiickoit @enepanuu auuo, NoCTynaplee Ha
paboTy, npeabsBISIET pabOTO1aTEIIO:

— MacnopT WK UHOU JOKYMEHT, YJIOCTOBEPSIFOLIMHN JTUUYHOCTD;

— TPYJIOBYIO KHFDKKY, 3a HMCKJIIOYEHHEM CJIy4yaeB, KOrja TpyJOBOH JOroBOp 3aKiOYAeTcs
BIIEPBBIC MM PaOOTHHK MOCTYyIAeT Ha paboOTy Ha yCJIOBHSX COBMECTUTENILCTBA, JIMOO TPy10Bas
KHHXKKa y paOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPATON MJIM O JIPYTUM IIPUYHHAM;

— CTpaxoBO€ CBHACTECIIBCTBO IroOCYyIapCTBEHHOI'O IEHCUOHHOI'O CTPAXOBAHH

— JAOKYMCHTBI BOMHCKOI'O yde€Ta — IJIsd BOEHHOOOSI3aHHBIX H JIML, IOJUIC)KAIIUuX BOHMHCKOMY
yuery;

— JIOKyMeHT 00 oOpa3oBaHMM, O KBIM(HUKAUMUK WM HAIUYUU CIIEHHUAIBHBIX 3HAHUH — IpH
MOCTYIUICHUH Ha paboTy, TpeOYIONIYIO ClIeliHalbHbIX 3HAaHUMN WM CIIEHUaIbHOM ITOATOTOBKH;

— cBUeTeNbcTBO 0 ipucBoennu MHH (nipu ero Hanuuuu y pa60THm<a)L"l.
2.3.2. Ilpu odopmiernn pabOTHUKA B YupexJaeHHe pabOTHUKOM OT/ieJla KaJpoB 3aroJHsICeTCs
yaudunupoantas ¢opma T-2 «Jluunas kaprouka paOOTHHMKa», B KOTOPOH OTpaKarOTCs

CICAYHOINUEC aHKCTHBIC U 6I/IOI“pa(I)I/I‘-ICCKI/I€ JaHHBIC pa6OTHI/IKaZ

— obmue cBeaenus (@.M.0. paboTHuKa, JaTta pOXKIAECHUSA, MECTO POXKIECHHsS, TPAXKIAHCTBO,
obpasoBanue, npopeccus, craxx paboThl, COCTOSIHHE B Opake, IacloOpTHhIE JaHHbIC);

— CBEJICHHSI O BOMHCKOM Y4YETE;
— JIaHHBIE O TIpHEMe Ha paboTy;

B nanpHeiIeM B JIMYHYIO KaPTOUYKY BHOCSITCS:
— CBEJICHMSI O TIEPEBOJIax Ha JIPYryio padbory;

— cBeJIeHUs 00 aTTecTalluu;

— CBCJICHHSA O IOBBIIICHUHA KBaJ'II/I(I)I/IKaIII/II/I;




— CBEJICHUS O NMPO(EeCCHOHATIBHOM TIEPETOIr0TOBKE;

— CBEJICHMS 0 Harpajax (MOOUIPEHUSIX ), TOYETHBIX 3BAHUSIX;
— cBegieHus 00 oTmycKax;

— CBEJICHMS O COLMAIbHBIX IapaHTHUSX;

— CBEJICHHS O MECTE )KUTEJILCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otnene kajpoB YUpexJACHHUS] CO3JAIOTCS U XPAHSATCS CJIeYIOIUE IPYIIIBI JIOKYMEHTOB,
cojieprKalliie JJaHHble 0 pabOTHUKAX B €IMHUYHOM WJIM CBOJIHOM BUJIE:

2.3.3.1. JIOKYMEeHTBI, cojep)Xalllie€ IepCOHaJIbHbIC JaHHble pPAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOXIAIOIIME Tpoliece 0GOPMIICHHS TPY/IOBBIX OTHOLICHHH IIpH IpHeMe Ha
paboTy, nepeBojie, YBOJbHEHHH; KOMIUIEKC MaTE€pUaloB IO AHKETHPOBAHMIO, TECTHPOBAHMIO;
IPOBEJICHUIO co0eCeI0BaHUI ¢ KaHM/1aTOM Ha JIOJDKHOCTD; MOUIMHHUKY U KOIIMH TIPUKA30B 110
JUYHOMY COCTaBy; JIMUHBIC Jella M TPYJIOBblE KHHIKKM PabOTHHKOB; JI€jla, COJEpIKalline
OCHOBAaHHWsSl K IIpPUKa3y II0 JIMYHOMY COCTaBy; JIeJd, COJIEpIKalllue MaTepUalibl aTTecTalluy
pabOTHHUKOB; CIly’)K€OHBIX pacclieZIOBaHUN; CIPAaBOYHO-UH(POPMAIMOHHBIH OaHK JIaHHBIX 110
nepcoHany (KapToOTeKH, >KYpHaJibl); TMOJUIMHHUKM M KOINHH OTYETHBIX, AHAJIUTUYECKUX U
CIIPABOYHBIX MaTEpPHAJIOB, II€PENaBAEMbIX PYKOBOJCTBY YUPEKICHHSA , DPYKOBOJIMTEISAM
CTPYKTYPHBIX MOJpa3/IeJICHUH; KOIMMH OTYETOB, HANPABJISIEMBIX B I'OCYJ/IapCTBEHHBIE OpraHbl
CTAaTUCTHUKHM, HAJIOrOBbIE€ HHCIEKIMH, BBIIIECTOSALME OpraHbl YIpaBICHHS M JIpyrue
YUPEHKICHHUS ).

2.3.3.2. JlokymeHTaIus 10 OpraHu3anuu padoTbl CTPYKTYPHbBIX IMOIPA3AC/IeHUN (II0JIOKEHHS O
CTPYKTYPHBIX  TOJpa3/ie/IeHUsIX, JOJDKHOCTHbIE  HMHCTPYKIIMHM  PaOOTHUKOB,  IIPHUKa3bl,
pacnopspKeHUs], YKa3aHusl pyKOBOJCTBA YUPEXKIACHHS); JOKYMEHTHI 110 IIJIAHUPOBAHHUIO, YUYeTy,
AQHAJIM3y U OTYETHOCTH B 4acTHU padoOThI ¢ niepcoHaiom OpraHuzainuu.

I11. Coop, 06paboTKa U 3aMUTA NEPCOHATBbHBIX JAHHBIX
3.1. ITopsiioK 1OJIy4eHUs IePCOHAIBHBIX JTAHHbBIX.

3.1.1. Bce nepconanbHble JJaHHbIE paDOTHUKA YUpEXJICHUs CIEAYeT I0Jydarb y HEro camoro.
Ecnu nepconasibHble JaHHBbIE paOOTHHKA BO3MOXHO IOJIYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JIOJDKEH OBITH YBEJIOMJIEH 00 3TOM 3apaHee ¥ OT HEro JOJDKHO ObITh IOJYYeHO
MUCbMeHHOe corjiacke. Jlo/DKHOCTHOE JMIo paborojarelis JOKHO COOOMIMUTE pabOTHUKY
Opranu3aiiu o LemsiX, IPe/noiaraéMbIX UCTOUHUKAX M CIOCO0AX MOJIyYEHHUs MEePCOHAIBHBIX
JAHHBIX, @ TaKXe O XapakTepe MOJJISKAIUX I[OJYYCHHIO [E€PCOHAIBHBIX JIAHHBIX H
MOCJIe/ICTBUSX OTKa3a pabOTHUKA JIaTh NIUCbMEHHOE COTJIaCHE HAa UX nosnyyenne!

3.1.2. PabGoronarenh He HMMeeT MpaBa NOJydaTb U 00pabaThiBaTh NEPCOHAIBHBIC JIAHHbBIC
paGoTHHUKA YUpexKJEeHUS O €ro pacoBOW, HAMOHAIBHOW MPUHAIEKHOCTH, MOJIUTHYECKUX
B3IJISI/IaX, PEUTHO3HBIX WIH (UIOCOOCKUX YOEKICHHUSIX, COCTOSHHM 3J10POBbS, MWHTHMHOM
KU3HU. B ciiyuasix, HENOCpeJCTBEHHO CBSI3aHHBIX € BONPOCAMHU TPYJOBBIX OTHOLICHHH, B
cooTBeTCTBHH cO CT. 24 Koncruryuuu Poccuiickoit @enepanun paborTonaresis Blpase moJyvarh
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O6paboTKka yKa3aHHBIX IEPCOHABHBIX JAaHHBIX Pa0OTHUKOB padoToAareseM BO3MOKHA TOJIbKO
¢ ux cornacus 0o 6e3 ux coriacus B CJIEIYIOUIUX CIydasiX:

— HNEPCOHAJIbHBIC TaHHBIC SABJISAIOTCA O6LHCIIOCTyHHI:IMPI;

— TNEPCOHAIBHBIC JTAaHHBIC OTHOCATCA K COCTOSHHUIO 3JI0POBBS pa60THm<a H ux o6pa60T1<a
HeoOXouMa JUIS 3alllAThI €0 )XU3HHU, 3/I0POBbS MJIM UHBIX )XKU3HCHHO BA>XHBLIX MHTEPECOB b0
JKHU3HH, 3I0POBbA HJIM UHBIX )XU3HCHHO BAXXHBIX HHTCPECOB JAPYIrUX JIMI U ITOJYYCHUEC COIJlaCusl
paGOTHI/IKa HEBO3MOXHO,

— 110 TpeOOBAaHUIO MOJHOMOYHBIX I'OCYJApCTBEHHBIX OPraHOB B CIy4YasiX, MPELyCMOTPEHHbBIX

denepanbabM 3akoroM .

3.1.3. Paboronarens BrnpaBe oOpabarbiBaTh MEPCOHAIBHBIC JaHHbIE PAOOTHUKOB TOJBKO C HX
ITUCbMEHHOI'O COTJIacHsl.

3.1.4. Ilucbmennoe cormnacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JIAHHBIX JIOJKHO
BKJIIOYATh B ceOs:

= (baMHJ'IH}O, HMs, OTYECTBO, aJpec Cy6'beKTa NNEPCOHAJIbHBIX JaHHBIX, HOMEP OCHOBHOTIO
JOKYMEHTAa, YAOCTOBEPAIOMICTO €0 JINYHOCTDh, CBCJCHHUA O JIaTC BblJAa4U YKAa3aHHOI'O JJOKYMCHTA

W BbIZIABIIEM €I'0 OpraHe;

— HAMMCHOBAHHUC ((t)aMI/IHI/IIO, UM, OT“IGCTBO) K aJpec oneparopa, MnoJyqaroulero cCorjiacue
Cy6"b€KTa INEPCOHAJIIBHBIX JaHHBIX;

— 1eJib 00pabOTKH NMEPCOHAIBHBIX JAHHbIX;

— IIepeYeHb MEePCOHAIBHBIX JIAHHBIX, Ha 00pabOTKY KOTOpPBIX JaeTcsi corjacue cyObekra
MEePCOHAIbHBIX JJAHHBIX;

— [epeyeHb JIEUCTBUN C NEPCOHAIbHBIMH JJAaHHBIMHU, HA COBEPIICHHUE KOTOPBIX JIaeTCs COrJlacue,
o0111ee onucaHue UCIOIb3yEMBIX OIEPaTOPOM crioco00B 00pabOTKH NMEPCOHAIBHBIX JIAHHbIX;

— CPOK, B TCUCHUEC KOTOPOI'O ﬂeﬁCTByeT COrJlaCH€, a TaKXKe IMOPpAJO0K €10 OT3hbIBA.

@opma 3asBIeHMSI O corjacuu paboTHMKa Ha 00pabOTKY MEpPCOHAIBHBIX JAHHBIX CM. B
npunoxeHuu 1 x Hacrosiuemy Ilonoxenuso.

3.1.5. Cornacue paboTHHKa HEe TpeOyeTcs B CIEAYIOMUX CIIydasixX:

1) oOpaboTka nepcoHaNIbHBIX JIAHHBIX OCYIIECTBIsIeTCsl Ha ocHOBaHUM TpynoBoro kojekca Pd
WIK MHOro (¢enepajlbHOr0 3aKOHA, YCTAHABIMBAIOLIETO €€ 1ejb, YCJIOBHS IOJyYCHUS
NEPCOHAIBHBIX JIAHHBIX M KpYr CyOBEKTOB, MNEPCOHAIBHBIC JAHHBIC KOTOPBIX MOUICKAT
00paboTke, a TakKe ONPeICIIAIOMEro NOJIHOMOYHS paboToaTeNs;

2) obpaboTka MNEepCOHAJIbHBIX JAAHHBIX OCYILIECTBISIETCS B IEJX HMCHOJHEHUS TPYJIOBOIO
JIOTOBOPA;

3) o00paboTka TMepCOHAIBHBIX JIAHHBIX OCYIIECTBISIETCS JUIsl CTATUCTHYECKMX MIIH HMHBIX
HAyYHbBIX IIeJIeH NMPU YCIIOBUH 00513aTeNIbHOT0 00€3IMUMBAHUS IEPCOHAIIBHBIX JIAHHBIX




4) obpaboTka nepcoHaNbHBIX JAHHBIX HEOOXOAMMA JUISl 3alIMThI )KM3HU, 370POBbSI MJIM HHBIX
KU3HEHHO BaXXHBIX MHTEPECOB pabOTHUKA, €CITH MOJYUEHUE €TI0 COITIACHSI HEBO3MOKHO.

3.2. llopsiok 0O6paboTKH, epeauu U XpaHEHUsl MEPCOHATBHBIX JaHHbBIX.

3.2.1. PabGotrauk VYwupexnaeHus MpeaocTaBisieT pabOTHUKY OTJejda KaJapoB YUpex/IeHUs
JIOCTOBEpHBIE cBefieHUs O cebe. PaboTHUK oTaena KaJapoB YUpexkJIeHHs  [pOBEpseT
JIOCTOBEPHOCTH CBEJICHUH, CBepsisl JaHHBIE, NIPE/JIOCTaBICHHbIE paOOTHUKOM, C UMEIOLIMMHUCS Y
pabOTHHKA TOKYMEHTAMH.

3.2.2. B cootBerctBHH co cT. 86, r11. 14 TK PO B niensix odbecrieyenus mpaB 1 ¢cBoOO/1 4eJIOBEKaA U
rpaxJanuHa HadaJlbHUK YupexzaeHuss (Paboromarens) u ero mpejacraBUTend Mpu oOpadoTKe
MepCOHATBHBIX JIAHHBIX pa0OTHUKA JIOJDKHBI COOJIIOJIATh Clieytoliue o01ue TpeOoBaHus:

3.2.2.1. O6paboTka MepCOHAIBbHBIX JAHHBIX MOXET OCYIIECTBIISTHCS UCKJIIOUMTEIILHO B LEJSAX
obecriedyeHust COOJIIOJICHHUS] 3aKOHOB M HHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, COJICHCTBHS
pabOTHUKAM B TPYJIOYCTPOMCTBE, OOYYEHUH U MPOABUKEHHUH T10 CIIyKOe, obecrieueHus JIMuHOMH
6e30macHOCTH PabOTHUKOB, KOHTPOJISI KOJHYECTBA W KayecTBa BBIMOJHSAEMONW pPadOThl U
obecreueH s COXPAHHOCTH HMYIIecTBal 1.

3.2.2.2. llpu omnpenenenun obbema U cojepxanusi, 00padaTbIBAEMBbIX IEPCOHAIBHBIX JIAHHbIX
PaGoTonarens nomkeH pykoBoactBoBarbest Konctutynueit Poccuiickoit @enepannu, Tpy10BbiM
KkoJiekcom Poceniickoii Deneparii i MHBIMA (ejiepalibHbIMK 3aKOHaMH ',

3.2.2.3. Tlpu npuHSATHH pEHICHHWN, 3aTparvBalOIMX MHTEpechl paboTHUKa, Paborojarens He
MMEeT TIIpaBa OCHOBBIBAaTbCS HA TMEPCOHAIBHBIX JAHHBIX paOOTHUKA, IOJYYEHHBIX
UCKJIIOYUTEILHO B pe3yJjbTare HX aBTOMATH3UPOBAHHOHW 0OpabOTKM WM DJIEKTPOHHOIO
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IMOJTYyYCHHUS .

3.2.2.4. 3ammTa nepcoHaIbHbIX JJAHHBIX PAOOTHHKA OT HEIPABOMEPHOIO UX MCIIOJIL30BAHMS UK
yTpaThl obecneunBaercs Paborosmaresnem 3a cuer ero CpeiCTB B IOPSJIKE, YCTaHOBIEHHOM

1
(henepanbHbIM sakoHom- 2,

3.2.2.5. PabOTHUKM M HUX MPEJACTABUTENHA JIOJDKHBI OBITH O3HAKOMJIEHBI M0J PACIMCKY ¢

JlokymeHTamu OpraHu3aliii, YCTaHABIMBAIOUIUMHU MOPSIOK 00padOTKH NEPCOHANIBHBIX JIaHHBIX
. 11

pabOTHUKOB, a Takke 00 UX IpaBax U 00S3aHHOCTSX B ITOM oGmacrul.

3.2.2.6. Bo Bcex ciyyasix oTka3 pabOTHMKA OT CBOMX IIpaB HAa COXPAHEHHUE M 3ALIMTY TalHHbI
neseiicTeuTenent 2,

IV. Ilepeaua u XxpaHeHHue NePCOHAJIbHBIX JJAHHbIX

4.1. Tlpu mepenade NepCOHAIBHBIX JAHHBIX paboTHHka PabGorozaTens NoJDKeH coOOIaTh
3
cieyroume TpeboBaHus 4.

4.1.1. He coobmars nepcoHalibHbie JaHHbIC pabOTHUKA TPETbEH CTOpOHE O€3 NMUCHMEHHOIO
coryiacuss pabOTHMKA, 3a HCKIIOYEHHEM CllydaeB, KOIJia 95TO HEOOXOJMMO B  IEJIsX
MPEYIPEXICHUS YTPO3bl )KU3HU U 3/I0POBBIO pabOTHMKA, a TAKKE B CIIyvasXx, yCTAHOBJICHHbIX
(enepaabHBIM 3aKOHOM.




4.1.2. He coobuarh nepcoHalbHbIE JaHHbIE PA0OTHHKA B KOMMEPYECKHX Mejsix 0e3 ero
nrcbMeHHoro coryacus. O6paboTKa MepCOHAIBHBIX JaHHBIX PAOOTHUKOB B LIEJISX MPOJIBHKEHHUS
TOBApOB, pabOT, YCIIyI Ha PHIHKE ITyTEM OCYIIECTBIECHHS NPSIMBIX KOHTAKTOB C MOTEHIHATIbHBIM
noTpeOUTEEM C MOMOIIBIO CPEACTB CBA3M JOIYCKAeTCsl TOJIBKO C €ro HpeIBapUTE/IbHOIO
CorJIacus.

4.1.3. TlpenynpeauTh JMIl, MOJYYMBIIMX NEPCOHANIBHbBIE JaHHbIE PaOOTHHKA, O TOM, UTO 5TH
JIAHHBIE MOTYT ObITh HCNOIb30BaHbI JIMIIb B IEJSX, 75l KOTOPBIX OHH COOOIIEHbI, H TpedOBaTh
OT 9THX JMI[ TOATBEPXKJEHHS TOro, YTO O9TO MPaBHIO cobmozaeHo. Jluma, monyvuBIIne
nepcoHallbHble  JlaHHble ~ pabOTHMKaA,  00s3aHbl  COONIOJATH ~ PEKHM  CCKPETHOCTH
(xoHpunenumansHocTh). Jlanuoe IlonoxeHne He pacpoOCTPAHIETCss HA OOMEH NEPCOHABHLIMMU
JIAHHBIMH PA0OTHHKOB B MOPSIJIKE, yCTAHOBIEHHOM (e/IepaibHbIMHU 3aKOHAMH.

4.1.4. OcymecTBsTh Nepeaady NepCOHaIbHbIX JaHHBIX PAOOTHUKOB B NpeJieniax Y upe/ICHns B
COOTBETCTBHH ¢ HacTosiuM Ilosoxenuem.

4.1.5. Paspemarb J0CTyll K II€PCOHAIBHBIM JIaHHBIM PabOTHUKOB TOJIBKO CHCHHAILHO
YIOJHOMOYEHHBIM JIMIAM, IPH 9TOM YKa3aHHBIE JIMIA JOJDKHBI UMETh IIPABO I0J1y4arh TOJIbKO
Te HepCOHANbHBIE JAHHble PAaOOTHUKA, KOTOPbIC HEOOXOIMMBI JUlsl BBIIOJIHEHHS KOHKPETHOH

byHKIMH.

4.1.6. He 3anpamuBarh MHPOPMAIHIO O COCTOSIHMHM 3/I0pPOBbsl PA0OTHHUKA, 3a HCKIIIOYCHHEM TEX
CBEJICHHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOJKHOCTH BBINOJIHEHHs PAOOTHUKOM TPY/I0BOH

(YHKIUH.

4.1.7. TlepenaBath nepcoHaIbHbIE JaHHbIE PAOOTHUKA IPEJICTABUTENAM PAOOTHHKOB B NOPSIIKE,
yctanoBieHHOM TpynoBeiM  kozmekcoM Poccuiickoi  ®esepanyu, W OrpaHHYMBaTh OTY
MH(GOPMAIMIO TONBKO TEMH MEPCOHANBHBIMH JIaHHBIMM PabOTHHKA, KOTOPBIC HEOOXOIMUMBI LS
BBINIOJTHEHHS YKa3aHHBIMHU MPEJICTABUTEISIMU UX QYHKLIUH.
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4.2. XpaHeHHEe U UCTI0JIb30BaHUE NEPCOHAIILHBIX JJAHHBIX pa60TH1/n<OBL """ L.

4.2.1. IlepconabHbIe JaHHbIE pAOOTHUKOB 00pabaThIBAIOTCS M XPAHATCS B OT/IENIE Ka/(POB.
4.2.2. TlepcoHanbHble JaHHble pabOTHAKOB MOTYT OBITH MOIYYEHbBI, NPOXOAUTH JAIbHEHIIYIO
00paboTKy M TepeIaBaThCs Ha XpaHEHUE KaK Ha OyMaXHbBIX HOCHTENAX, TaK U B DJICKTPOHHOM
BHJIE — JIOKAJIBLHOH KOMIBIOTEPHOM CEeTH M KOMIbIOTepHOW mporpamme «1C: 3apruiata u
KaJIpbI».

4.3. Ilpy noJy4eHHH NMEPCOHAIBHBIX JaHHBIX HE OT pabOTHHUKA (32 HCKIIIOUEHUEM CIly4aes, CCiin
NepCOHAIbHBIC JaHHbIE ObUIM TIPENOCTaBICHBI PabOTONATENIO HA OCHOBAHMH (eaepabHoro
3aKOHA WJIM €CJIH IIePCOHAbHBIE JIaHHBIE SBISIOTCS OOIIEJOCTYMHBIMHK) paboTojareib Jo
Hauasa oOpabOTKM TakWX MHEPCOHAIBHBIX JAHHBIX OO0s3aH [PEAOCTABUTH pabOTHHUKY
CJIETYIONLYI0 HH(POPMALIHIO:

— HauMeHoBaHue ((haMuIIns, UMsl, OTYECTBO) U aJIPEC OIIepaTopa Uitk €ro TIpe/ICTaBUTEIIs;

— 11€J1b 00pabOTKH MEePCOHAIBHBIX JIAHHBIX U €€ NTPABOBOE OCHOBAHME,

— IpearojiaraéMbl€ 110JIib30BaTCIIN NEepCOHAJIIBHBIX IaHHBIX,

— YCTAHOBJICHHBIE HACTOSAIIHNM (I)ez[epaanBIM 3aKOHOM ITpaBa CyGLCKTa IEpCOHAJIbHBIX JIaHHBIX.




V. locTyn K NepcoOHAJIbHBIM JaHHbIM Pa00THHKOB
5.1. IIpaBo nocryna K nepéonaanmM JIAHHBIM PaOOTHUKOB UMEIOT:
— HaYQJIbHUK Y UpEekK/ICHHUS;
— COTPY/IHUKM OT/IENIA KaJIPOB;
— COTPYJHUKHU OyXTrajTepuu;

— HAYaJIBHUK OTJENIa DKOHOMHUYECKOW OeszonacHoCTH (MHpOpMalus O (AKTHUECKOM MeCTe
MPOXKUBAHUS U KOHTAKTHBIE Tele(OHbI pAODOTHUKOB);

— COTPY/JIHMKHU cekperapuara (MHpopmanus 0 HakTHYEeCKOM MECTE IPOXKUBAHHUS M KOHTAKTHbBIC
TesieoHbl pAOOTHUKOB);

— Ha4aJIbHUK OT/I€JIa BHYTPEHHEI'O KOHTPOJIA (,Z[OCTyH K NEpCOHAJIbHBIM JIAHHbIM pa60THI/IKOB B
XO0/I€ IJIaHOBBIX HpOBCpOK);

— PYKOBOJIUTEJIM CTPYKTYPHBIX IOJIpa3JIeJIecHUH [0 HAINpaBJICHUIO JEATEIBHOCTH (JOCTYN K
MEePCOHAIBHBIM JIAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPA3/ICICHUS ).

5.2. PaboTHuK YupexaeHus: UMEET IPaBo:

5.2.1. IlonyyaTh JOCTYN K CBOHUM IE€PCOHAJIBHBIM JAaHHBIM U O3HAKOMJIEHHE C HMMH, BKJIHOYas
npaBo Ha 0€3BO3ME3JIHOE IOJIydeHHE KOMHH JII0O0O0H 3amucH, cojepiKalleid MepcoHabHbIe
JlaHHble pabOTHUKA.

5.2.2. TpeboBate ot PabGoronarensi yrO4HEHHMs, UCKJIIOYEHHS HJIM MCIIPABJICHHUS] HEIOJIHBIX,
HEBEPHBIX, YCTAPEBIIMUX, HEJIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WM HE SBISAIOLIMX
HeoOXouMbIMU 17151 PaboToaTesnst nepcoHaabHbIX JaHHbBIX.

5.2.3. Ilonyyats ot Paboronarens

— CBEJICHMS O JIMI[AaX, KOTOPbIE UMEIOT JOCTYIN K MEPCOHAIbHBIM JIAHHBIM HIJIM KOTOPBIM MOXKET
OBITH MTPEIOCTABJICH TAKOW JIOCTYII,

— I[NEePCYCHb O6pa6aTI>IBaCMbIX IEPCOHAJIIBHBIX JAHHBIX U UCTOYHUK UX IOJYHYCHHS ]
— CPOKH 06pa60TKH IIEPCOHAJIIBHBIX JIAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHHUSA,

— CBEJICHUSI O TOM, KaKHe IOPUIAMYECKHE IOCIE/CTBHS Ul CyObeKTa MEepPCOHANbHBIX JaHHbIX
MOET MOBJIeYb 3a coO00i 00paboTka ero NepCOHAIbHBIX JJAHHBIX.

5.2.3. TpebGoBarh u3BemieHus Paborojarenem BceX JHIl, KOTOPHIM paHee ObLIM COOOMIEHDI
HCBEPHBIC WJIM HEIMOJIHbIC MEPCOHAJIBbHBbIC JaHHblEe, 000 BCEX MPOU3BEJICHHBIX B HUX
MCKJIFOYCHHSIX, UCITPABIICHUSX WU JIONIOJHEHUSX.




